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PABOYASA MPOrPAMMA YYEBHON AUCLIUMNINUHDI
b1.B.[1B.02.01 NMpaBoBoOe perynupoBaHue KagpoBOro Aerionpou3BoAcTBa

1. Wndcdp v HaumeHOBaHUe HanpaBfieHUA NOATOTOBKU:
40.04.01 ropucnpyaeHums

2. Mpodnnb NOoAroToBKW: OPUCT B chepe TPyaoBOro, CoLmMaribHOro n 3eMesibHOro
npasa

3. KBanudukauma (cteneHb) BbINYCKHMUKA: MarucTp OpUCnpyaeHunm
4. ®opma o6pa3oBaHMA: 3a04Has
5. Kacdbegpa, oTBevarowasn 3a peanmsaumio AUCLUUNNUHBLI. TPYJOBOrO Npaea

6. CoctaBuTenu nporpammsbl: ['puropaiueHko JleoHng AnekcaHapoBuy, CTapLunit
npenogasaterne Kadeapbl TPy4oBOro npasa

7. PekomeHpgoBaHa: HMC topuanyeckoro dakynbTeTta ot 19.05.2022, npotokon Ne 9

ommemka o npoosieHuU

8. YuebHbin ron: 2022-2023 CemecTp: 2



9. Llenu n 3apa4m y4ye6HON AUCLUNIIUHDI:

Llenbto ocBoeHust yyebHon ancumnnuHbl «lpaBoBoe perynvpoBaHue KagpoBOro
AEeNoNpon3BoOACTBa» sIBNSeTCss (OOPMUPOBAHNE Y MaruCTPaHTOB KOMMIIEKCHbIX 3HAHUN
O CYLHOCTU, OCOBEHHOCTAX U COBPEMEHHbIX MpobnemMax nNpaBOBOro perynmpoBaHns
Kagposoro genonpoussoactBa B Poccuiickon defepauunun; cucteme OeWCTBYHOLEro
TPYAOBOro 3aKOHOAATENbCTBA M HOPMAaTMBHbBIX TPEOOBaHWUI K KAAPOBOW AOKYMEHTaLNN
N KagpoBOMY AENOMNPOU3BOACTBY U TEHOEHUMAX €ro pasBuUTUS; COBPEMEHHOM COCTOS-
HUW KagpOBOro AenonpoM3BOACTBA; YMEHUN M HABbIKOB NPAKTUYECKON AeSATENbHOCTU B
obnacTn NnpaBOBOro perynMpoBaHus TPYAOBbIX OTHOLUEHWUA, a Takke CnocobHOCTU ca-
MOCTOSITENTbHO MPUMEHSATb Ha NPaKTUKE U B NeAarormyeckon AesiTeNbHOCTM MOMyYeH-
Hbl€ 3HAHWNS N OCYLLECTBMATb yNpaBreH4Yeckne pyHKLum B o6nactm Tpy4oBbIX OTHOLLE-
HUN.

3agaun gaHHoM y4ebHOM OMCUUNIIMHBI 3aKNyarTca B yriybreHHOM U3yyeHun
TPYAOBOro 3akoHogaTenbCcTBa M 0COBEHHOCTEN KagpoBOro Oenonpon3BoacTea, B U3y-
YeHnn cnocoboB 3aLnTbl NPaB M 3aKOHHbIX MHTEPECOB CYyOBHEKTOB TPYAOBbIX OTHOLLE-
HUIA.

10. MecTo y4yebHOM AncuuNMHbI B cTpyKType OMOI:

AucumnnuHa «lpaBoBoe perynvpoBaHUe KagpoBOro 4erionpon3BoAcTBa» OTHOCUTCS K
yacTtu, hopmMmpyemMon yyacTHUKaMm obpasoBaTesbHbIX OTHOWEHUW, 6noka b1, ancum-
NAVHbI MO BLIGOPY.

TpeboBaHMs K BXOAHbIM 3HAHWSIM, YMEHUSIM U HaBblkaM: CryllaTenn OOSMKHbl 3HaTb
TPYAOBOE 3aKoHOAATeNbCTBO, pPerynupyroLlero odwue MnonoXeHus TpydoBOro npaea;
CYLLHOCTb U coep)XaHne MOHATUIA, KaTeropui, MHCTUTYTOB TPYAOBOro npaBa, 0cobeH-
HOCTW NPUMEHEHNSI HOPM, PETYNUPYIOLNX KaapOBble OTHOLLEHUS.

11. MnaHnpyembie pe3ynbTaTbl 00y4YeHMs MO AucuunnuMHe/Moaynio (3HaHuA,
YMEHUA, HaBblKM), COOTHECEHHble C MNflaHUpyeMbiMU pe3yribTaTaMn OCBOEHUS
obpasoBaTenbLHOWN NporpamMmbl (KOMNEeTeHUMAMU BbINYCKHUKOB):

Kog HasBaHune komneTteHumn | Koa(bl) UHankaTop(bl) MnaHnpyemble pesynbTaThl
oby4eHus

MNK-2| CnocobeH keanudpuum- | MK- PasnuuaeTt cneumduky | 3HaTb: CUCTEMY TPyOOBOrO
pPOBaHHO NPUMEHATb 2.1 1 0COBEHHOCTU KOH- 3aKkoHoOaTenbCTBa; OCHOB-
npaBoBble HOPMbI U KpeTHbIX cdoep opuan- | Hble HanpasreHnsa CoBep-
NPUHUMaTbL NpaBonpu- YeCKoW NpaBoOnNPUMEHKN- | LULEHCTBOBAHUSA  TPyAOBOro
MeHUTESbHbIE aKTbl B TeNbHOW AeaTernibHOo- 3akoHogaTenbcTBa U 3aKo-
KOHKpPEeTHbIX cdhepax CcTW; HodaTenbCcTBa O KagpoBOM
ropuanyeckon geaTenb- 0enornpon3soacTee;  OOK-
HOCTU TpuHanbHoe o60CHOBaHMe

HeobXoAMMOCTN BHECEHUS
M3MEHEHUN B 3aKoHoda-
TENbCTBO O KagpoOBOM [e-
NONPON3BOACTBE;  3aKOHO-
AaTenbHY0 TEXHUKY.

ymeTb: onpefensaTb Heno-
CTaTkn NpaBOBOro perynu-
poBaHua B obnactu 3ako-
HogaTenbCTBa O KagpOBOM
AENONpPOV3BOACTBE; BbIsSIB-
naTb Npobnembl B 3aKOHO-
JaTtenbCTBe;  aHanuMaupo-




BaTb rnpepanaraemMmble B OK-
TPUHE N3SMEHEHUA.

BnageTb: HaBblkaMW BbISIB-
NeHnst HeJocTaTkoB U MPo-
TUBOpPEYNA MNpPaBOBOro pe-
rynmpoBaHus 1 npaBonpu-
MEHUTENbHOM NPaKTUKK,
opMynMpoBaHUst  Npoek-
TOB HOPMAaTMBHbIX MONOXeE-
HUK; 0606LLeHMa cynebHom
NPaKTUKK.

MK-3
POBaHHO TOJIKOBATb
HOpMaTuBHbIE NMPaBO-

KBannuumpoBaHHbIe
B pamkax cBoen npo-

deccuoHanbHon oes-
TEeNbHOCTN

CnocobeH keanupuum-

Bbl€ aKTbl U MPUHUMATb

ropunanyveckmne peLueHnd

MK-
3.2

MposoauT topuanye-
CKYIO 9KCMepTu3y npo-
€KTOB HOPMaTUBHbIX
NpaBoOBbIX aKTOB; oLe-
HVYBaeT COOTBETCTBME
HOPMaTMBHbIX U NpaBo-
NPUMEHUTESbHbIX aK-
TOB elCTBYOLLEMY
3aKoHoAaTenbCTBY;

3HaTb: pa3bsACHEHUS U npa-
BOBble MO3ULMM  BbICLLUMX
cyoebHbIX WMHCTaHUMW  no
TpyoonpaBoBLIM BOMpocam,
HOPMbI; OCODEHHOCTU Mpu-
MEHEHUS HOPM, perynmpy-
IOLWNX KaapoBble OTHOLUe-
HWK; OOKTpMHanbHOE Ton-
KOBaHME COOTBETCTBYHOLLMX
HOPMaTMBHbIX npaBoOBbIX
aKTOB; aHamnorui 3akoHa u
npasa.

yMeTb: aHanu3npoBaTb,
TONKoBaTb, NPUMEHATL MO-
NOXEHUs COOTBETCTBYHOLLLE-
ro 3akoHogaTenbCcTBa M
NpaBONPUMEHUTENbHYIO
NpaKTuKy.

BNageTb: HaBblkaMu aHa-
nu3a npaBonNpUMeHUTenNb-
HOM npakTukn B cdepe
TPYAONpaBoOBbIX  OTHOLE-
HUKW; paspeLleHns npa.o-
BblX Npobnem u Konnusunm,
COMOCTaBNEHNs1 PasfnyHbIX
nNpaBoOBbIX MO3UUMA U NpU-
HATMS NPaBUITbHOMO pelue-
HUS.

12. O6beM gucuunnuHbI B 3a4eTHbIX eguHunuax/yacax — 3/ 108.
dopma NpomMeXyTOYHOM aTTecTauuun: 3aqerT.

13. TpyRoeMKOoCTb NO BMAam y4e6Homn paboThbl:

Bug y4ebHom paboThbl

TpyooemKkocTb

Bcero

Mo cemecTpam

2 cemecTp

3 cemecTp

Ayﬂ,VITOprIe 3aHATUA




nekumm
B TOM 4ucne: npakTu4eckme 12 12
nabopaTtopHble
CamocrosTenbHasa paborta 92 92
dopmMa NpoMeEXyTOYHOM aTTecTauum: 4 4
3a4er
Wtoro: 108 108

13.1. CopepxaHue QUCLUNIIUHLI

n/n Peanusauus
pasgena auc-
HavmeroBakve pas- CopaepxaHnve pasaena AMCLMMINHGI LRNWRL! ©
aena gucumninHbl P P noMOoLLbio
OHMawnH-Kypca,
3YMK
2. MMpaKkTnyeckne 3aHATUA
1 OcHoBHbIE NOHATUSA
[OKyMeHT, ero dyHKUMM 1 cnocobbl AOKYMEHTU-
AENONponsBo/CTBa. oBaHus. CTpykTypa aokymeHTta. Popmynsp go-
[okymeHTMpoBaHue P - ~TPYKTYP y - POPMYTAP
KyMeHTa .
nHpopmaumm. HomeH-
Mpouenypbl cornacoBaHvs 1 yTBEpPXAeHUs Oo-
kKnatypa pgen oTtgena
kanpos. Buasl [OK KymMeHTOB. Buabl OKyMeHTOB, 0OpasyoLmxcs B
POB. y KagpoBoMm pgernonponsBogctee. [Mopsagok doop-
MEHTOB, 0bpa3syroLLmX-
z MUpOBaHUA Oen B oTAene kagpoB. XpaHeHue
CA B _KAAPOBOW CIYX™ | nokymeHTOR B KagpoBoii cryx6e
66. FOCTbl. y yxbe.
2 JlokanbHble HopMma- [MoHsATME NokanbHOro HopmaTuBHoro akta. O6s-
TMBHbIE aKTbl. 3aTenbHble foKanbHble HOPMAaTUBHbIE aKTbl pa-
botogartens. lMNMopsaok paspaboTkn, cornacosa-
HWUS, NPUHATUA, N3MEHEHUS U OTMEHbI (Npekpa-
LeHns AencTBUsA) nokanbHIbIX HOPMAaTUBHbIX
akToB. TpeboBaHMs K 0HOPMIEHNIO NTOKaNbHbBIX
HOPMaTUBHbIX akToB. [lopsaoK O3HaKOMMEeHUs
paboOTHMKOB C NOKarbHbIMW HOPMATUBHBIMU aK-
Tamn paboTtogatens. [lopsgok paspaboTkuy,
NPUHATUA, U3MEHEHNS U OTMEHbI JOITKHOCTHbIX
WHCTPYKUMN pabOTHNKOB.
Mopsgok paspaboTkM U NPUHATUSA NPaBUN BHYT-
pPEeHHero TpyA4oBOro pacrnopsgka
3 [okymeHTMpoBaHue OdopmnieHne npuema Ha paboty. TpymoBon
TPYOOBbIX OTHOLLUEHWN. | AOrOBOP, NpUKas o npueme Ha pabdoty. Odopm-
YHUpunumpoBaHHble neHne nepeBogoB U nepemelleHuin. Cornawle-
opmbl MO y4eTy Tpy- | HUSA K TPYAOBOMY A0oroBopy. [JokyMeHTUpoBaHue
aa. npoueayp npekpaLieHnsa TpyaoBoro orosopa.
4 [okymeHTMpoBaHue . YueT pabouero BpemeHun. OdopmneHne cny-
pexmoB paboyero XeBHbIX KOMaHONPOBOK U CNYXeOHbIX NOe30K.
BPEMEHMN 1 BPEMEHM Mopsagok odopmeHnsa AOKYMEHTOB Npu
oTAbixa HanpasneHnn paboTHNKOB B Cy>ebHble KO-
MaHOVPOBKM.
5 [okymeHTnpoBaHue Mopsanok odopMneHna nokanbHbIX HOpMaTUB-
BOMPOCOB onnathbl HbIX aKTOB, 3aKpennsLwmMx BOMPOChbl Onnathbl
TpyAa B TPYAOBbIX OT- | TpyAa B opraHusauun. [JOKyMeHTUpOoBaHWe BO-
HOLLEHUNSAX. NPOCOB HayucneHns u BbiNAaTbl 3apaboTHON
nnaTbl.
6 OdhopmneHne Joky- KonnekTMBHLIN OOroBOP Kak LEeHTpanbHbIN O0-




napTHepcCTBa. LUnn.

MEHTOB COLManbHOrO | KYMEHT coumnarnbHOro napTHepCTBa B opraHu3a-
Mopsgok odopMneHust yyeTa MHEeHust
npeacTaBUTENBHOINO opraHa pabGoTHUKOB B CIy-
Yyasix, NpeaycMOTPEHHbIX TPYAOBbIM 3akoHOAA-
TENbCTBOM..

Y4yeT 1 0TYETHOCTb B
KaapoBOM AENONPon3s-
BoacTee. JInyHble ae-
na paboTHukoB. Bene-
HWE N XpaHeHue Tpy-
JOBbIX KHUKEK.

BegeHne nU4YHbIX Aen U JNMYHbIX KapTo4yek pa-
OOTHMKOB. prﬂOBHe KHUXKN pa6OTHMKOBZHO-
pPAOOK BeAeHUA, XpaHeHuaA, yd4eTa U Bblaauyn.

13.2. Tembl (pasgenbl) AUCLUMNIUHBLI U BUAbI 3aHATUN

Ne
n/
n

HanmeHoBaHue TeMsbl
(pasgena) gucumnnnHbl

Bugb! 3aHATUI (YacoB)

Jlek-
Lmn

MpakTnye-

CKune

KOHTPOI1b

CamocToaTenb-
Haga paboTa

Bcero

OcCHOBHble  NOHATMA  Aeno-
npoussBoactea.  [JoKymMeHTu-
poBaHue uHpopmauun. Ho-
MeHKnaTypa gen otgena kag-
poB. Bugbl gokymeHTOB, 00-
pasylowmxca B KagpoBOM
cnyx6e. FOCThbl.

13

15

”OKaﬂbHHeHOpMaTMBHHe
aKThbl.

13

15

[oKymMeHTMpOBaHWe TPYAOBbIX
OTHOLLUEHNIN. YHUpUUMpoBaH-
Hble OOpMbI MO yYeTy Tpyaa.

14

16

[loKyMeHTMpOBaHNE PEXNMOB
paboyero BpemMeHn n Bpeme-
HM OTAbIXa

13

15

[lokymeHTMpoBaHMe BONpPoOCoB
onnaTbl TpyAa B TPYAOBbIX
OTHOLLIEHUSAX.

13

15

OdopmneHne OOKyMEHTOB
coumManbHOro NapTHEpPCTBA.

13

14

Y4yeT n 0TYETHOCTb B Kagpo-
BOM JeNONpPOM3BOACTBE.
JInyHble gena paboTHMKOB.
BegeHune n xpaHeHue Tpyao-
BbIX KH/KEK.

13

14

KoHTposb

NTtoro

12

92

108

14. MeToanyeckume ykazaHus ons obyvarowmxcs no 0CBOEHUIO AUCLUNIINHbBI:
CamocTosaTenbHasa paboTta cTygeHTa npy U3yvyeHun OUCUMMIMHBbI OOSDKHA BKMNYaTb B cebs
OCBOEHME MaTepuarna Ha OCHOBe aHanm3a HeobXxoAMMbIX HOPMaTUBHO-MPaBOBbLIX aKTOB, OC-
HOBHOM y4ebBHOW nuTepaTtypbl y4ebHOro Kypca, AONOSTHUTENBHON NUTepaTypbl, a Takke maTe-
puanoB NPaKTUYECKMX 3aHATUIN. 3aKkpenneHne TeopeTnyeckoro MaTtepmana AOSMKHO OCyLLeCcTB-
NATLCA NOCPEACTBOM peLUeHUst NpakTuyecknx 3agad. [Npn ocBoeHnn oTaenbHbIX TeEM y4yebHoro
Kypca B LeNnsax pasBuTUa NPakTUYECKMX HaBbIKOB U YMEHWI peKOMeHAyeTCsa HanMcaHue npa.o-
BblX JOKYMEHTOB, BbICTYMNIEHNSA C AOKNaAaMn U COOBLLEHNAMN.




OpraHu3auus camoCTosATENbHOWM paboTbl CTyAeHTa AOKHA CTPOUTLCS MO CUCTeME Mo3TanHoro
0CBOEHVA maTtepuana. MeToa noaTanHoro n3yvyeHus: BKNoYaeT B ceba npeasaputenbHyo nog-
rOTOBKY, HEMOCPEACTBEHHOE U3yYeHMEe TEOPEeTUYECKOTO COAEPXKaHUS UCTOYHMKA, 06o6LieHne
MONyYEHHbIX 3HaHWI. SABNSAACL HEOOXOAUMBLIM 3MEeMEHTOM AMAAKTUYECKOW CBA3M PasfUYHbIX
MeToA0B 00y4eHMs1 Mexay coGoK, camocTosiTenbHasi paboTa CTyAeHTOB Npu3BaHa obecneynTb
6onee rnybokoe, TBOPYECKOE YCBOEHWNE MOHATUIHOIO annaparta AUCLMMNIUHBI.

15. NepeyeHb OCHOBHOM U [ONOJIHUTENILHOM NUTepaTypbl, PECYpPCOB UHTEPHET, He0bXo-
OUMbIX OANA OCBOEHUA AUCLUNINUHBI

a) OCHOBHas nuTepaTtypa:

HassaHue

Ankosuy, L. A. lenonpon3BoacTBo B kagposou cnyxbe : yuebHuk / L. A. AHkoBuY. — Mocksa : FOHUTH,
2015. — 161 c. — Pexm goctyna: no noanuvcke. —

URL: https://biblioclub.ru/index.php?page=book&id=119021 — Bubnworp.: ¢c. 112. — ISBN 5-238-01076-1.
— TeKCT : AnNeKTPOHHbIN.

TpynoBoe npaBo : y4ebHuk Ans GakanaepuaTta u MarmcTpatypsl : [ons cTya. By30B, 00y4. no opuva.
HanpasneHusm u cneuyunanbHocTaM] / Hau. uceneg. yH-T "Beicw. wk. akoHomukn" ; oTB. pea. FO.IM. Op-
nosckui ; [pea.-cocT. E.C. Nepacumosa] .— Mocksa : lOpanT, 2016 .— (bakanasp u maructp. Akagemu-
Yeckun kypc) .— ISBN 978-5-9916-5973-4.

T.1.—301,[1] c.

Tpyanosoe npaBo : y4ebHuK onsa 6akanaspmarta u MarucTpaTypbl : [4na cTy4. By30B, 0by4y. no opua.
HanpasneHusMm u cneuyunanbHocTaM] / Hau. nceneg. yH-T "Beicw. wk. akoHomukn" ; oTB. pea. FO.IM. Op-
nosckui ; [pea.-cocT. E.C. NepacumoBa] .— Mocksa : lOpanTt, 2016 .— (bakanasp n maructp. Akagemu-
yeckun kypc) .— ISBN 978-5-9916-5973-4.

T.2 .— 555, [1] c. — Bubnuorp.: c. 534-[556].

TpynoBoe npaeo : y4ebHuk / [H.A. BpunnuaHTtoBa 1 ap.] ; Akag. Tpyaa v cou. oTHoweHun; nog pea. O.B.
CmupHoBa, N.0O. CHurmnpeson, H.I'. MnmagkoBa .— 5-e n3g. — Mocksa : Pl - lNpecc, 2016 .— 536 c.

B) JononHuTenbHaa nuTepartypa

HassaHune

MpaBoBble NpoLeaypbl, PErMamMeEHTUPYIOLLME UCNOSb30BaHNE pabovero BpEMEHU 1 BPEMEHMN OTAbIXA
paboTHukamu : MoHorpadums / C.B. lNepeaepuH. — BopoHex : 3gaTtenbckun gom BIY, 2017 . 212, [1] c.
—.— ISBN 978-5-9273-2412-5.

PoroxwH, M. 10.. [lenonpon3BoacTBO B kagpoBown cnyxbe : yuebHo-npakTnyeckoe nocobue / M.1HO. Po-
roXxuH .— 2-e nag. — M. : MNpocnekT, 2010 .— 782 c. : vn.

TpyoonpaBoBasi 4eATENbHOCTb B opraHusaumm : yyebHoe nocobue / A.A. bukees, M.B. Bacunees, J1.C.
Kupunnosa. — Mocksa : CtatyT, 2015 . 140 c. —— ISBN 978-5-8354-1083-5.
http://biblioclub.ru/index.php?page=book&id=448011

OdopmneHne TpyaoBbIX OTHOLLEHWI: COOPHMK HOPMATMBHbIX akTOB C NPaBOBbIM KOMMEHTapuem / COocCT.
M. H. MukywmnHa. — HoBocmbupck : Cnbumpckoe yHmBepcuTeTckoe nagatensctso, 2007. — 528 c. — (Kag-
poBuK). — Pexxum goctyna: no nognucke. — URL: https://biblioclub.ru/index.php?page=book&id=57482 —
ISBN 5-94087-918-7, 978-5-94087-918-3. — TEKCT : 9NEKTPOHHbLIN.

MpaBoBble NpoLeaypbl NPekpaLLleHnst TPYA0BOro A4OroBopa No 06CTosATENLCTBAM, HE 3aBUCSLLUM OT BO-
nn cTOpoH : y4ebHoe nocobue / C.B. MNepepepuH. — BopoHex : N3gatenbckuii gom BIY, 2019 . 275, [1]
C.

Ba6aeBa, O. H. lNMpaBoBoe perynupoBaHue 3aHATOCTU U TPYAOYCTPONCTBA: COBPEMEHHOE COCTOSIHUE :
yyebHoe nocobue / O. H. babaesa, C. B. NepenepuH ; BopoHex. roc. yH-T .— BopoHex : N3paTenbckui
nom By, 2019 .— 130, [1] c.

MpaBoBble NpoLeaypbl, pErNamMmeHTUpYyoLLME NPUBNEYEHNE PabOTHMKOB K ANCLMNIIMHAPHOW OTBETCTBEH-
HocTu : y4ebHoe nocobue / C.B. MNMepenepuH. — BopoHex : Nagatenbckui gom BIY, 2019 . 219 c.



https://biblioclub.ru/index.php?page=book&id=119021
https://lib.vsu.ru/cgi-bin/zgate?ACTION=follow&SESSION_ID=3368&TERM=%D0%A0%D0%BE%D0%B3%D0%BE%D0%B6%D0%B8%D0%BD,%20%D0%9C%D0%B8%D1%85%D0%B0%D0%B8%D0%BB%20%D0%AE%D1%80%D1%8C%D0%B5%D0%B2%D0%B8%D1%87%5B1,1004,4,101%5D&LANG=rus
http://biblioclub.ru/index.php?page=book&id=448011
https://biblioclub.ru/index.php?page=book&id=57482
https://lib.vsu.ru/zgate?ACTION=follow&SESSION_ID=5352&TERM=%D0%91%D0%B0%D0%B1%D0%B0%D0%B5%D0%B2%D0%B0,%20%D0%9E%D0%BB%D1%8C%D0%B3%D0%B0%20%D0%9D%D0%B8%D0%BA%D0%BE%D0%BB%D0%B0%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus

MpaBoBble NpoLeaypbl, PeErMamMeHTUpYOLLNE U3MEHEHME TPYAOBOro foroBopa : y4ebHoe nocobue / C.B.
MNepenepuH. — BopoHex : N3gatenbckun gom BIY, 2018 . 270 c. — — ISBN 978-5-9273-2587-0

B) nHdopmaLMoHHble 311eKTPOHHO-06pa3oBaTenibHble PECYpPChI:

Ne n/n NcTouHuK

OneKkTpoHHO-6MbnnoTeyvHasn cuctema "fNanb" https://e.lanbook.com/

OneKkTpoHHO-OMbnnoTedHas cuctema "YHuBepcuteTckaa OubnuoTteka  online”
http://biblioclub.ru/

HaunoHanbHbI undposon pecypc "PYKOHT" http://rucont.ru

OneKTpoHHO-6MbnmoTeyvHasn cuctema "KoHcynbTaHT cTyaeHTa"
http://www.studmedlib.ru

O6pa3soBaTensHas nnatgopma «FOPAUT»

o | B W e

OnekTpoHHasa 6ubnmoTteka 3oHanbHON Hay4YHON BUBNMOTEKM BOPOHEXKCKOrO roCyHU-
BepcuTeTa https://lib.vsu.ru/

OneKTPOHHbIN y4ebHbIN Kypc no gucumninuHe «lMNpaBoBoe perynupoBaHue KagpoBoro
7. nenonpowussoacTea» https://edu.vsu.ru/course/view.php?id=8178 , «ONeKTPOHHbIN
yHuBepcuteT BIY» (LMS Moodle, https://edu.vsu.ru/).

16. MNepeyeHb y4eOHO-MeTOQUYECKOrO obecneyeHusi onsi camocTosiTeribHOM pa-
00ThbI

BapuxuH, A. b. Kagposoe aenonpon3BoACcTBO : npaktudeckoe nocobue / A. b. BapuxuH. — Mocksa :
KHwxHbI Myp, 2009. — 192 ¢. — Pexnm gocTtyna: no nognucke. —

URL: https://biblioclub.ru/index.php?page=book&id=89682 — ISBN 978-5-8041-0340-9. — TekcT : anek-
TPOHHBIN.

17. ObpasoBaTtesribHble TEeXHONOrMU, UCMOoNb3yeMble NMpU peanusauum y4yebHOWM
OUCLUMNIINHBI, BKNOYasa AUCTaHUMOHHbIe obpa3soBaTtenbHble TexHonorum (OOT),
3neKTpoHHoe oby4yeHue (30), cmewaHHOe 06y4eHue):

Mpn peanusaunn UCUUNIIMHBI NPOBOAATCS NEKUMN N NPAKTUYECKNE 3aHATUA, HanpaBs-
NEHHbIE Ha BbISBMIEHNE U PAaCCMOTPEHNE OUCKYCCUOHHbIX BONPOCOB B paMKax OoTaenb-
HbIX pa3genoB ANCLMMINHDI.

KOHTpOnb 3HaHMM B pamMKax MPaKTUYECKUX 3aHATUM OCYLLECTBIISETCA MOCpeaCcTBOM
npoBefeHNs TEKYLLIEN aTTeCcTaunn.

Mporpamma y4ebHON AUCUMUNIMHBI peannayeTcsl ¢ NPUMEHEHNEM 3NIEKTPOHHOIo oby4e-
HUS U ONCTaHUMOHHBLIX 0Bpa3oBaTerbHbIX TEXHOMOMMIA.

18. MaTepunanbHO-TeXHUYECKOE obecneyvyeHMe AUCLUNIIUHDI:

MynbTumegua-npoektop «Mitsubishi», akpaH HacTeHHbln CS 244*244, Hoytbyk Dell
Inspiron 1720. KomnbtoTepbl (MOHMTOPbI Samsung, cuctemMHble 6rnokn ASUSH11) (13
LT.).

lMporpammHoe obecneveHume:

WinPro 8 RUS Upgrd OLP NL Acdmc;

OfficeSTD 2013 RUS OLP NL Acdmg;

WinSvrStd 2012 RUS OLP NL Acdmc 2Proc;

Kaspersky Endpoint Security ansa 6usHeca - PacwmpeHHbii Russian Edition;
MporpammHaga cuctema ans obHapyXeHWa TEKCTOBbIX 3aMMCTBOBAHWA B y4eOHbIX W
Hay4HbIX paboTax AHTuUnnarnat.BYS3;

ClNC «TAPAHT-O6pa3oBaHuey;

CINC «KoHcynbtaHT MNntocy» ana obpasoBaHus.



https://e.lanbook.com/
https://lib.vsu.ru/url.php?url=http://biblioclub.ru/
https://lib.vsu.ru/url.php?url=http://rucont.ru
https://lib.vsu.ru/url.php?url=http://www.studmedlib.ru
https://lib.vsu.ru/
https://edu.vsu.ru/course/view.php?id=8178
https://edu.vsu.ru/
https://biblioclub.ru/index.php?page=book&id=89682

19. OueHoYHbIe cpeacTtBa AnAa npoBegeHusA TeKyI.I.lEﬁ n I1p0Me)KyT0‘IHOI7I aTtTe-

cTauumu

MopaOoK OLEHKN OCBOEHUS oby4dalolmmncs y4eGHoro maTepuana onpeaensiercs co-
[epXXaHneM creayoLmx pasaenos AUCLMNIMHBIL:

Ne
n/n

HaumeHoBaHuve pasgena

ANCUUNIUHBI (MoAYyns) KomneTeHuuu

VIH,EI,I/IKaTOpr OOCTNXe-
HUA KOMNeTeHUnn

OueHouYHbIe cpeacTBa

OcHoBHble noHATUA ge- | [K-2, MK-3
nonpouasoactea. [oky-
MEHTUpOBaHNE  WHGOP-
Maummn.  HomeHknaTtypa
nen otoena kagpos. Bu-
Obl  OOKYyMeHTOB, obpa-
3yOWNXCA B KagpOBOM
cnyx6e. TOCThbl.

MK-2.1, NK-3.2

Onpoc

INNokanbHble HopMmaTmB- MK-2, MK-3
Hble aKTbl.

MK-2.1, NK-3.2

Onpoc

HokymeHTnpoBaHue Ttpy- | [1K-2, MK-3
J0BbIX OTHOLLEHUN.
YHUMUMPOBAHHbIE
dopmbl MO yyeTy Tpyaa.

MK-2.1, NK-3.2

Onpoc

[okymeHTpoBaHue pe- MNK-2, NK-3
Xnmos pabo4yero Bpeme-
HW 1 BpeMeHu oTapblxa

MNK-2.1, NK-3.2

Onpoc

[lokymeHTMpoBaHue Bo- MNK-2, MK-3
npocoB onnaTtbl Tpyaa B
TPYAOBbIX OTHOLLEHUSIX.

MNK-2.1, NK-3.2

Onpoc

OdopmneHne gokymeH-
TOB coumarnbHOro napT- MK-2, NnK-3
HepcTBa.

MNK-2.1, NK-3.2

onpoc

Y4yeT n OTYETHOCTL B
KagpoBOM OENONpons-
BoAacTtse. JInyHble gena
paboTHukoB. BegoeHne n
XpaHeHne TPyAoBbIX

MNK-2, rNK-3

KHWXXEK.

MNK-2.1, NK-3.2

KoHTponbHas paboTa

B BUAE COCTaBMeHUs

tOPUANYECKOTO LOKY-
MeHTa

lMpomexyToyHas aTTectauus
dopma KOHTPOSs — 3a4eT

lNepeyeHb BONPOCOB,

20. TunoBble OLEHOYHbIE cpeAcTBa U MeToAMYecKMe MaTepuanbl, onpegensiio-
lMe npoueaypbl OLeHUBaHUS

20.1 TeKywwun KOHTPOIb yCNeBaeMoCTH
KoHTponb ycneBaemMoCTU MO OUCUUMNIIMHE OCYLLUECTBSETCA C MOMOLLBI CneayroLwmx
OLIEHOYHbIX CPeacCTB:

- KoHTponbHas paborTa;

- CocTaBneHue 1opuanvyecknx OKYMEHTOB;
Tekywas atTectaumsi NPOBOAUTCA B COOTBETCTBUM C [lonoxeHnem o TekyLlen atrecTta-
UMM obyvarowmxcsa nNo nporpammam Bbiclero obpasoBaHus BopoHexckoro rocygap-
CTBEHHOro yHuBepcuteta. Kputepmm oueHMBaHNA NpuBeLEHbl HAXKE.




3agaHusA No cocTaBleHUIo ropuanvyeckux QOKyMeHTOB

3agaHne 1: CocTtaBbTe LUTATHOE pacnucaHue.
3apaHue 2: CoctaBbTe NPOEKT Npukasa o npueme (nepesoae, yBonbHEeHNM) paboTHMKA.

KpuTepumn oueHoK:

OueHka Kputepuin oueHku

AKT cocTaBneH npasusibHO: aprymeHTnpoBaHHO, ACHO, CaMoO-
CTOATESIbHO, OCbOpMJ'IGH aKKypaTHO, OTpaXeHbl €ero OCHOBHbIE

3ayTeHo
NONOXEHUA, MPaBUMbHO NMPUMEHEHbI HOPMbl 3aKOHOAATENb-
cTBa.
CocTaBneHHbI aKT COLAEPXUT HesICHble MOSIOXKEHWUSA, Heapry-
MEHTMPOBaH, HanucaH HecamMoCTOSATEeNnbHO, odopmneH
Hes3auyteHo

He6pe)KHO, He OTpaXeHbl OCHOBHbIE MOJI0OXEeHNA, HenpaBusib-
HO NpMMEeHEeHbl HOPMbl 3aKOHOOAaTENIbCTBAa.

20.2 NMpomexyToyHaa aTrecTauusa

lMpomexyTodHaa aTTecTtauus no AUCUMMINHE OCYLLECTBNSIETCS C NMOMOLLbIO crefyto-
LLIMX OLLEHOYHbIX CPEACTB:

- CobecepoBaHue no bunertam K 3a4eTy

MpumepHbLIA NepeyYyeHb BOMPOCOB K 3a4eTy:

1. NoHATMe KagpoBOro Aenonpon3BoOACTBa.

2. CoBpeMeHHas pernameHTaunsa AOKYMEHTUPOBAHUSA TPYOOBbIX OTHOLUEHWUA B 3aKOHO-
AaTenbHbIX U HOPMATMBHbIX aKTax.

3. PernameHTtaums odopmneHna kagposbix gokymeHtoB B NOCTax, yHuduumpoBaH-
HbIX CMCTEeMax JOKYMeHTauumn, KrnaccudukaTtopax TEXHUKO-9KOHOMUYECKOM U coumanbs-
Hown nHdopmaumm, FCOOY.

4. CoBpeMeHHas pernameHTauus cosgaHusa KagpoBblX AOKYMEHTOB Ha ypOBHE MUHU-
CTEpPCTB 1 BEJOMCTB.

5. VIHCTPYKTMBHO- MeToaMYecKkMe MaTtepuansl NpegnpuaTtmn n opraHn3aumn no cospa-
HUIO U OCPOPMIEHUNIO KaaPOBbIX LOKYMEHTOB.

6. CTpyKTypa opraHn3aumoHHO-NPaBOBbIX JOKYMEHTOB.

7. TpeboBaHMs1 K COCTaBNEHUO OpraHU3aunOHHbIX JOKYMEHTOB, npoueaypa ux corna-
COBaHUA N yTBEPXKOEHNA, MOPSAOK BHECEHNSA B HUX U3BMEHEHUI U LOMOSTHEHUN.

8. HasHayeHue nnaHoBbIX AOKYMEHTOB, UX BUAbI, CTPYKTYypa.

9. TpeboBaHWs K COCTaBEHUIO MNAHOBbLIX AOKYMEHTOB, NpoLeaypa Ux cornacoBaHus u
YyTBEPXAEHUS, NOPALOK BHECEHUS B HUX U3MEHEHUIN U LOMNOSTHEHWUA.

10. HasHayeHne OOroBOpHbIX JOKYMEHTOB, UX BUAbI, CTPYKTYypa.

11. TpeboBaHuMs K COCTaBNEHUIO AOrOBOPHbLIX AOKYMEHTOB, Npoueaypa MX corracoBa-
HUA N yTBEPXKOEHWNA, MOPSLOK BHECEHNSA B HUX U3MEHEHUI U SOMOSTHEHUN.

13. Pasnuuna wmexagy wHAMBMAOyanbHbIM TPYAOBbIM [JOMOBOPOM U IPaKO4aHCKO-
npaBOBbIM JOrOBOPOM.

14. PacnopsaguTtenbHasa kagpoBas AOKYMEHTauus, BUAbl M MpaBuiia COCTaBIEHUSA U
0OpMIEeHMSI.

15. CnpaBoOYHO-MHGPOPMaLMOHHAA JOKYMEHTaLMs, BUAbl, Npasuna CoCTaBeHNs.

16. Y4yeTHasa kagpoBasi AOKYMeHTauns, Buabl, TpeboBaHms K opopMneHuto.

17. OTyeTHaa kagpoBas AOKYMeHTauus, Buabl, TpeboBaHMst K COCTaBEHUIO U OPOpPM-
NEeHuo.

18. YHuuumnpoBaHHble OpMbl JOKYMEHTOB MO y4eTy M MUCMNONb30BaHUIO paboyero
BpemeHn. Metoapl y4eta Mcnonb30BaHHOrO paboyero BpEMEHM.



19. YcnoBHble 0603Ha4YeHNsa BUAOB 3aTpaT paboyero BpeMEHN.

20. [lokymeHTbI, noaTBEpXAAoLWMe OTCYTCTBME Ha pabovyeM mMecTe MO yBaKUTESbHOM
npu4nHe.

21. lMNopsagok oopMneHna OOKYMEHTOB, YAOCTOBEPSIOLWMX BPEMEHHY HEeTpyaocCno-
COBHOCTb.

22. KagpoBbIn JOKYMEHTOOBOpPOT.

23. HomeHknaTypa gen kagpoBoro nogpasgeneHust.

24. dyHKUMM KagpOBOW CryX0Obl.

25. MoTuBauus n agantayus nepcoHana.

26. OnepaTuBHOE XpaHeHe JOKYMEHTOB KaZpOBOWN CryX0bl.

27. Nopsiaok hopMUpoBaHUS NNYHBIX Aen.

28. NpaBuna 3anofiHeHUs U XpaHEeHUs TPYA0BbIX KHUXKEK.

29. NakeT AOKYMEHTOB Npu NpoBeAeHUN aTTecTaunu.

30. Mopsagok odopMneHnss JOKYMEHTOB Ha HarpaxgeHue rocygapCTBEeHHbIMU Harpa-
aamu.

Kputepn 1 wkanbl oueHUBaHMA KOMMeTEeHUMW (pe3ynbTaToB OOyuyeHus) npwm
NPOMEeXyTO4YHOM aTTecTauum

Ans oueHvBaHua pesynbTaTtoB OOyYeHWss Ha 3a4eTe UCNOoNb3YKTCH cnegyloLimne
nokasaTtenu: 3HaHuve y4ebHOro matepvana u BnageHue MNOHATUAHBIM annapaTtoMm B
obnacTn rpaxgaHCKoro npaea; yMEHUE CBA3biIBaTb TEOPUIO C MPAKTUKOW; YMeHue
UNMCTPUpOBaTbL OTBET nNpumepamu, (akTamu; yMeHue MPUMEHSATb MONOXEHUS
3aKoHOoAaTeNbCTBA K KOHKPETHLIM NPaBOBbIM CUTYaLUSIM.

Ans oueHuBaHWs pes3ynbTaToB OOy4YeHWUs Ha 3a4veTe MCMOoSib3yeTCd — 3a4YTEeHO, He
3a4TeHo.

CooTHoLLEeHNe nokasaTenen, KpUTEPUEB U LLKallbl OLeHNBaHNA Pe3yribTaToB o6yquvm.

YpoBeHb cpop-
Kputepum oueHnBaHns KoMneTeHLUUN MUPOBaH-HOCTU LWkana
KOMNEeTEeHLUN OLleHOK
O6yuvarowmmncs BrnageeT OCHOBHbIMU 3HaHUAMM y4ebHOro matepuana MoporoBbin 3auTeHo
M MOHATUMHLIM annapaTtoMm; YMEHUSIMU WNMCTPUMPOBaTb OTBET YPOBEHb
npumepamu, aktamu; HaBblKaMU NTOTMYECKOrO apryMeHTUPOBaHUS
N3MOXEHHOro OTBeTA.
Obyuvarowmnca He Bnageet 3HaHUsSMKM y4ebHOro matepuana u Heponyctumbin He 3auyteHo
MOHATUMHBLIM ~ annapaToM; He YMeeT WCTpupoBaTb OTBET YPOBEHb
npumepamu, daktamm; He YMEET JOrMYeckn apryMeHTMpOoBaTb
OTBET.




